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Contact: Mr Marc Dettmar
e 2010
T +41 31350 92 07 Berne, 30 June

marc.dettmardupu.int

Reference: 5422(DRH)1112
Subject: Call for applications for the P 2 post of Strategic Planning Specialist, in the Finance and
Strategy Directorate

Dear SirfMadam,

1 This is to inform Union member countries and designated operators that the P 2 post of Strategic
Planning Specialist, in the Finance and Strategy Directorate, is to be filled at the International Bureau of the
Universal Postal Union for a fixed term of three years (renewable),

L Qualifications required

2 The post is to be filled by an official having the qualifications and fulfilling the conditions indicated in the
notice of vacancy {Annex 1).

Ii. Candidacies

3 Member countries and designated operators are requested to circulate this call for applications as
promptly as possible among officials whose application might enter into consideration.

4 Only those applications that satisfy the qualification and experience requirements should be submitted.
The deadline for receipt of applications is indicated in the notice of vagancy.

5 The successful applicant will be chosen after consideration of the professional qualifications of the
candidates recommended by the member countries of which they are nationals or where they exercise their
professional activities, taking inte account an equitable geographical distribltion in respect of continents and
languages. The paramount consideration will be the necessity of recruiting for the Union people possessing
the highest standards of efficiency, competence and integrity.

6 In accordance with Council of Administration resolutions and the common practice of United Nations

organizations, applications enabling the Internationa!l Bureau to increase the representation of women in
professional and higher grades are encouraged.
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. Application form to be completed

7 Applicants are asked to complete the attached form (Annex 2) in French or English: the accuracy and
veracity of the information provided by the appiicants in this form should be certified by the head of the
appropriate authority submitting the application. This form must be accompanied by a recent passport-size
photograph of the applicant and capies of all documents highlighting his/her professional knowiedge and
langliage skills (diplomas, certificates, etc)).

V. Medical examination

8 Candidates must be in good physical and mental heaith. Before recruitment, the successful candidates
will first have to undargo, in their own country, a madical examination, the cost of which will be reimbursed by

the UPLL

V. Date of entry into service

9 The projected date of entry into service is indicated in the notice of vacancy. If the successtul appiicant
does not take up the appointment at the latest three months after the date of the letter of appointment, that
appointment will be considered null and void, unless exceptional circumstances preventing him or her from
taking up his or her duties are recognized as valid by the Director General of the internationa! Bureau,

VI Conditions of service

10 The conditions of service are detailed in the notice of vacancy.

Yours faithfully,

Edouard Dayan
Director General
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Notice of vacancy

[ Title of post - | Grade | Projected date of entry ] Date of publication of notice
" into service !
Strategic Planning Specialist P2 18 October 2010 30 June 2010 |
Serwce or admmlstratlve unit Dthy station Deadline for receipt of |
applications ‘
|- Finance and Strategy Diractorate Berne (Swulzerland) | 31 August 2010 J

Description of post

A,

Main role

Provide analysis related to the planning, implementation and reporting of the UPU strategy and Programme
and Budgel, prepare and participate in dedicated committees of UPU bodies in conjunction with the
Programme Manager,

1.2

1.3

Pro

Duties and responsibilities
Strategic planning process

Planning

Identify, analyze and write reports on current and future developments in the postal sector and in the
external environment that might be relevant to the UPU strategic planning process.

Carry out studies and analyses pertaining to planning activities as defined by the Programme Manager.

In conjunction with the Programme Manager, make proposals on the development of themes and
topics for UPU strategic events (UPU strategy conference, UPU regional round tables, UPU general
debate), communicate these proposals to the interested parties, analyze their suggestions and prepare
the final draft.

impilementation and rmonitoring

Develop and manage a methodology for analyzing the implementation of the strategy at the regional
level,

Develop and adapt a set of performance indicators (at global and reglonal levels) aimed at measuring
the implementation of the strategy.

Collect, analyze and disseminate to member countries information about giobal implementation of the
UPU postal strategy, in conjunction with the Programme Manager.

Reporting
Analyze activities and prepare regular evaluation reports on the impiementation of the "programme”
element of the UPU Programme and Budget and of the UPU strategy.

Identify any corrective measures to be taken with a view to achieving UPU strategy objectives, for
presentation to the 1B's Management Committee and to the two Councils {(CA and POC), and make
proposals in this regard to the Programme Manager.

<



1.4 Research, analysis and development

- Carry out specific research as requested.
2 Programme and Budget
- tn conjunction with the Programme Manager, develop proposals related to drafting of the “programme”

element of the UPU's biennial Programme and Budget.

- In conjunction with the Programme Manager, develop, analyze and report on the performance
indicators described in the Programme and Budget projects.

- Assist as required in the preparation and dissemination of reports on Programme and Budget
execution to concerned parties, namely the |1B's Management Committee and the two Councils (CA
and POC).

3 Secretariat duties

- Assist in drafting proposals and preliminary recommendations from the International Bureau for
submission to the meetings of the UPU strategy committee and its working groups.

- Take resporsibility for drafting final reports on results and outcomes of the following events: UPU
strategy conference, UPU regional round tables and UPU general debate.

4 Perform other related duties as assigned, including replacing or supporting others where
necessary

C. Qualifications

1 Qualiifications and skills

Advanced university degree (Master's degree or equivalent) in political science, business administration,
economics, international relations or a similar field. A first-level university degree. in combination with
qualifying experience, may be accepted in lieu of the advanced university degree.

2 Technical knowledge and experience

- 3-5 years of professional experience in an international organization or in the strategic department of a
company.

- Good knowledge of the UPU structure, strategy and governance.

- Good report/document writing skills.

- Good understanding of strategic planning principles and technigues (including results-based
management),

- Understanding of budgeting mechanisms in an international organization.

- Broad knowledge of and interest in economic topics and current economic and political events.
- Knowledge of functioning of international organizations belonging to the UN system or similar.
- Computer literacy with good knowledge of MS Office.

3 Other skills and abilities

- Proven ability to work on a multitude of various tasks in a multicultural environment.

- Sound analytizal skills.
- Ability to determine suitability, validity and accuracy of data provided.

- Priority-setting.

D. Languages

Pertect proficiency in French or English and the ability to communicate in the other language. Knowledge of
other languages, particularly those used in the United Nations system, would be an asset.



i CONDITIONS OF SERVICE

he conditions of service are governed by the Siaff Regulations
rand Rules of the International Bureau of the Universal Postal
Urion. They are similar to those of the United Nations and its
. specaalized agercigs and may be summarized as foilows:

1 Status and assignment of staff members

Staff members of the International Bureau are international civil
servants. Their responsibilities are not national, but exclusively
international. 3y accepting appointment, they pledge themselves
to discharge teir funstions and to regulate their conduct with the
interests of the Union only in view.

. Staff members are subject to the autnority of the Director General,
who may assign them, in accordance with their gualifications. to
any functicn or post at the Inlernational Burgau,

: The appeintment is for a fixed term of three years. with the possi-
. Dility of renewal. The first year wiil bo regarded as a trial period.

i 2  Remuneration

: Remuneration is made up of the basic salary, the post adjustment
and. where applicabig, the allowance for dependent children.

|3 Annual basic salary (P 2)
1 Salary scale effective from t January 2010:

Grage P 2 with dependants: .
i from step 1 (4% 082 USD") to step 12 (63,229 USD ™.

| Grade P 2 without dependants:
from step 1 (446,037 USD ") to step 12 (58,067 USD1).

MNew stafi menbers are appointed at step 1.

4 Annual post adjustment® (P 2)
{applicable in Jure 2010}

- Grade P 2 with dependants:
from step 1{31,706.97 USD"} to step 12 (40,845.93 USD).

Grade P 2 without dependants: i
from step 1 (28,739.90 USD) to step 12 (38,092.68 USD ).

5 Annual dependency allowances

3,014 CHF for each dependent chig.

Where a staff member has a dependent child but no dependent
tspouse, the salary scale for staff members with dependants is
"appled. but the dependency allowance for the first gependent chifd
Cls not paid.

6 Education grant

I

An ecducation grant is payable under certain conditions for children
attending a schaool or university,

| 7 Assignment grant

For the staff mamber: 30 days' subsistence allowance.
For the spouse and each accompanying dependent chila; half of
the amount gaid to the statf member.

j The daly subsisterce allowance for Switzerland s currenty
383 CHF {June 2010,

8 Repatriation grant

Repa'riation grants are payab.e to staff members whom the UPU
is cbiiged to repatriate. The amount varies accerding to the |
lzngtn of service with the UPU. !

8 Insurance against occupational accidents and health
insurance !

The International Bureau insures its siaff members against sccu- ‘
pational accidents and pays half of the premiums of coileciive '
heaith insurance.

Staff members and their dependants are insured with tne CPT
health insurance scheme, ‘

10 Provident Scheme i

Unless otherwise stated in the letler of appcintment, staff.
members join the UPU Provident Scheme under the terms laid |
down in the Regulations of the Provident Scheme (PSR} Under
this head, they pay a periodical cantribuion equal ta §.8% of the
pensichable remuneration.

Frovident Scheme parnicipants who have not reached the
regulation retirement age on separation from service may
liquidate their entitlement by means of a withdrawal sethemen®.
For participants with less than five years' contributory service on
separation, payment of a withdrawal settlement is mandatory
(PSR art. 32}.

The withdrawal setliement consists of the paricipants' cwn con-
tributions pius a supplement equal to 10% of their own coriribu- |
tiens for each year of contributory servica in excess of two voears
{up to a maximum of 100%).

11 Annual leave: 51x weeks,
12 Home leave

Slaff members recruited internationally and their dependants are ‘
entitled to home leave (fravelling expenses) every two years. ‘

13 Travel expenses

The UPU pays travelling expenses between ‘re place of,
residence in the country of arigm and Berne for the staff member |
and hisfher dependent spouse and chiidren. The same applies |
far the return journey to the country o origin upon sepasat. on'
frorn service.

14 Transport of baggage and removal costs

The Union reimburses the cosis of transporting excess (10 kg'
per persont and unaccompanied baggage and pays the rermaval
costs of household goods and personal effects within the weight |
and volume limits and other regulation conditions.

At the written request of the staff member, the Director General
may grant a lump-sum allowance in place of remaval expenses,

15 Tax exemption X

Salaries and other remuneration paid by the Unicn are exampt !
fror income tax in Switzerland. !

" This monthly amount is canverted into Swiss francs at the official United Nations exchange rate for the month of
payment. i-or information, the exchange rate in June 2010 was 1.158 CHF = 1 USD.
“ The post adjustment varies according te the rate of exchange of the US dollar so as to ensure the stability of the

remuneration n Swiss francs.
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Annex 2 to letter 5422(DRH}1112
of 30 June 2010

Application for the P 2 post of Strategic Planning Specialist, in the Finance and Strategy Directorate

Submitting autharity (designated operator, regulatory authority of member country, ete}

Permanent acidress

Family n-ame - First nar;}e ~ Middle name Maideﬁ hame. if any o
Date of birth City of birth Country of birth U Nationalty | Sex

—Méri.tal status- o
Single d Married i Separated [] Widowed ] Divorced O

) ‘ Fresent address

Telephone No.

Telephone No.

E-mail

University degrees

Univers ity or eq.uivalent educational
institution

.Years of siudy

University degrees and
gualifications

Specialization

from to
i —— —
} . t -
Courses in postal schools or institutes
| Institution . - -D_Iuation .".-L.Jun:l.i;rer;ity degrees and Specialization
qualifications
from to




Other courses or diplomas

institution

Duration

from to

] Diplomas

Sp-ecialization

. _Pt]_otog rab'lj' S '
{passport size)

Indicate the articles or works you have published

(to be sent only at the request of the International Bureau)

Language skills

Language

Mother tongue

Level

[¥5]
o
&
W
=

Understand o

French

Very good
Good
Average

Elementary

English

Very good
Good

Average

Very good
Good
Average

Elementary

Elementary

Very good
Good
Average

Elementary

Very good
Good

Average

Elementary
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Computer skills

Applacanonsofzware Aa\}anced ntermediate Bas-i;.__.__.Applicatiom'software Advanced Intermediate -é_a_si_c_j
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Duties performed in the field of postal administration and in other fields

! Beginning with your present position. indicate in reverse chronological order all the positions that you have held. making sure to
specify any impontant experience that would be useful for appraising your employment record. Use a separate line for gach position
held; include acditional sheots if necessary,

Date ' Nature of your werk

from to

Work experience in the field considered’

The subrmitting authority cerifies the authenticity of the
foregoing

Place and date

[X]

Place and date

; Signature

. Signature

! Please refer to the Notice of Vacancy annexed to the International Bureau letter announcing the call for applications,

% Director General, designated operat

or, etc.



