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UNJVERSAL
POSTAL
UNION

3000 aERNE r5

r  +41 31  35031 t0

Con l rc l :  MrMrrc  De l lm: r

Tol SupeNisory rn nistr es

Designated operators

Berne  l 0  J  une  20 r0

Reference: 5422(DRH)1 1 12
Subject: Call  tor applications for the p 2 post of Strategic ptanning Speciatist, in the Finance andStrategy Directorate

Dear Sir/lVadanr

1 This is io inform unon mernber countries and designated operators that the p 2 post of skategrc
Planning Special ist, in the Finance and Strategy Drrectorate, is to be f i l led at the International Bureau of the
Unrversa Postal Union for a fixed term of three years (renewable).

l .  Quali f icatjonsrequired

2 The trost is to be f i l led by an off icialhaving the quali f ications and fulf l l ing the condit ions lndrcated if  the
not ce ot vacancy (Annex 1).

l l .  Candidacies

3 Member countaes and designated operators are requested to c rcurate rhis car for appricai ions aspfomptly as possrb e among otf icials whose application m ght enter into coIsideration

4 on y those apprcations that satisfy ihe quarrf icatron and experience requirements shourd be submitted
The deadli fL' for recetpt of app /cations is rndicatecj in the notice of vacancy.

5 The slccessful applicant wil  be chosen after consrdefation of the professionar qua if icatrons of the
cand dales Tecornmended by the member counirres of which lhey are nationals or where they exerc se therrprolessional actrvit ies, taking into accouni an equitable geographical distr lbution in respect of continents and
languages. _fhe paramoL.rnt consideration wil be the necessity of recruit ing for ihe union peopre possess/ng
the hrghest standards of eff ciency, compeience and rntegrity.

6 n accordance vrth counci of Adminrstration resolutions and the common practice of unted Nations
organ zarons apprcatons enabing the lniernatonal Bureau to increase the representation of vr 'omen inprofessional ar]d h gher grades are encouraged.
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ll l .  Application form to be completed

7 Appllcants .Lre asked to complete the attached form
veracity of the nfcrrnation provided by the app canis in
appropriate author ty submitt ing the applcation. This form
photograph of the applicant and copies of a I documents
ang!age ski l ls (dip omas, cedif icates, etc ).

,41ne\ 2) n f fench o'Fng r\h lae accu.ac,,  dro
thls form should be cedl i ied by the head of the
must be accompanied by a recenl passporl-s ize
highl ighUng h s/her professional knowledge and

lV. Medicalexamination

B Candidates rust be in good physical and mental health. BefoTe recruitment, the successfu candidates
wil l  f irst have to r/nde.go, in lh6ir own co!ntry, a msdicat examtnrt ion, the cost of wh ch w be reimbursed by
the UPU.

V. Date of entry into 6€rvice

I The projected date of entry into servtce is jndicaled jn the notice of vacancy lf the successful applicant
does not take up tre appointment at the latest three months after the dale of the letter of appointment. that
appointment wil l  be considered null  and void, un ess exceptional circumstances preventing him or her from
taking up his or her duties are recognized as valid by the Difector General of the lnternaiional Bureau

TO

Condit ions of service

The cond t ions of service are detai led in the not ice ofvacancy

Edouard Dayan
Director General

Yours faithfully,
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Title of post

Strategic Planning Special ist

Serv ce or admtn svattve un t

T ^  . -
entry Date of puProjecied date of

into service

18 October 2010P 2

A n n e x  1  i o  i e t t e r  5 4 2 2 ( D R H ) 1 1 1 2
o f  3 0  J  u n e  2 0 1 0

blicai;;f not;l

30  June  2010

O""ul* r"i 'e*etE
applcarons

31 Augu6t 2010 
]

UNIVERSAL
POSTAL
UNION

Notice of vacancy

Fina|rcs and Strat€gy Diroctorate

Duty stalion

Ben)e (Swilzerlard)

Descript ion of post

A. Main role

Provide analys s related to the plann ng, mptementat ion and report ing ofthe Upt l  strategy and pfogramme
and Eudgel;  prepare and part ic ipate in dedicated commtttees of UpU bodes in conjunct ion with the
Progfamme Manager.

a,

1

1 2

1 3

Duties and responsibi l i t ies

Strategic planning process

denUli analyze and write reports on cuf.ent and future developments tn the posta sector and in the
extefral envronment that anlght be relevant to the UPU strategic planning process.

Carry out stud es and analyses perta ning to planning activit  es as def ned by the Programme l\ lanagef
n conlunclon with the ProgGmme l\4anager, make proposals on the development of themes and

toprcs for UPU stfategc events ({ lPU strategy conference. UPU fegional round tables, UpU genera
debate) communicate these proposa s to the interested part ies, analyze the r suggesltons and prepare
ihe lrna draft

I nple ne ntatian an d manitorit)g

Develop and manage a methodo ogy lot analyzing the tmp ementation of the strategy at the regionat
eve .

Devebp and adapt a set of perforrnance indicato6 (at globat and regiona evels) aimed at measuIrg
I '  e r ole rarlalon or rh6 slroleg/

Co lect, analyze and d ssem nate to rner|ber countnes informaton about global nrpemeniation ofthe
UPU troslalstrategy, rn conlunction wrth the Progfarnme Manager

Anay2e actvrt ies and prepare regular evaLuation reports on the mpiementaton of the programtme'
elemert of the UPU Programme and BLrdget and of the UPU strategy.

ldentlf , ,  any corrective measLrres to be taken with a view to achrevrng UPll strategy objectives for
preselrtatof to the lB's A,lanagement Committee and to the iwo Councis (CA and POC), and rnake
propo:ia s in thrs regard to the Progfamrne l\4anager.
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1 4 Research, analysis and develapment
- Carry out spectf ic research as fequested.

2 Programme and Budget

- In conju|ct ion with the Programme Manager, develop proposals re ated to draft ing of lhe ,,programrne,,
element of the UPU's bienniat prograrnme and Budget

ln conjunctirn wth the Pfogramme l\,4anager, develop, analyze and report on lhe performance
indrcators described in the Programme and Budget prolects.

- Assrst as required in ihe preparation and dlssemjnation of reports on programme and Bu{jget
execution to concerned part ie6, nemely the lBs Management Cornmittee and the hvo Councils (CA
and Poc).

3 Secretariat duties

Asslsl in draft ing proposals and prel iminary recornmendaiions from the lnternattonal Bureau for
s!lrmrss on tc the rfeet ngs of the L,PU strategy committee and its working groups.

- Take resporsibl l i ty for draft ing f ina reports on results and ouicornes of the folowng events: UpU
strategy conlerence UPU regional round tables and UpU general debate.

4 Perform other related doiies as assigned, including replacing or support ing others where

C. Qualif ications

1 Qualif ications and ski l ls

Advanced university degree (l \ ,4aster's degree or equivatent) in poli l ica scrence, business administraiton.
economics, international felat ions or a srmilar f ield A f irsf level university degree. n combinatron wth
qua ifying exper ence, may be accepted in l ieu of ihe advanced university degfee.

2 Technical knowledge and experience

- 3-5 years of Drofessional experience tn an nteanational organization or in the stralegic depariment of a
company.

- Good know elge of the UPLI sklcture, strategy and governance.
- Good reporudocument wriUng ski l ls.
- Good understand ng of strategic p ann ng principles and techniques (including results based

rnanagement).

Understanding of budgeting mechanisms in an international organtzatton
Broad knowledge of and interest in economic topics and current economic and poli t ica evenls.

- Knowledge of fr.rnctioning of international organizat ons belong ng to the UN syslem or simi ar
Com puter iteracy w th good know edge of [lS Office

3 Other ski l ls and abil i t ies

Proven abll i ty io work on a mult i tude of various tasks in a mulUcultural environmerrL
-  Sound  ana ly t :a  sk r l s

Ab lty to deiefm ne suttabilrty, vald ty and accuracy of data provded
- Priority-sett n!1.

D. Languages

P e d e c t p r o f c e n c y i r F r e n c h o r E n g l s h a n d t h e a b r l t y l o c o m m u n i c a t e i n t h e o t h e r a n g u a g e . K n o w e d g e o f
other languages pad cularly those used n the united Nations syslem, vr 'ou d be an asset
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li: ::ill":'.:l",:'.:::-.":-r":"r!1 !r ll: siaii Resu,a,ro's8 Repatriation grant

Repata l ron  gr :n ts  a re  pay .be  io  s la i f  me bers  !non lhe  !pu
s  c b l 9 c d  t o . e p a t r a t e  T h e  a m o u n i  v a r e s ; c c c d n g  l .  i h e
.ng lh  o i  se tu  ce  w th  the  UPU

9 Insurance aga i fs t  occupatonaL acc idents  and heat th

The ln te rna l iona Bureau nrs ! res  ts  s ia t l  n rembers  a !a  rs r  .c .u
patona l  a .cdents  and pays  ha i  o l  t l re  p remiums o i  co  ec ive

Slaff me.rbers and ihe r dependanls afe fslred wth lne CPT

10 Prov ident  Scheme

L-h  ess  o theBse s la te r l  i  1 fe  e l le f  o i  app.n ! ,e , r  s ran
hembe6 lon  th€  UPU Provdent  Scheme lndcr  the  te /hs  ad
dowN n  ihe  Reguatons  o f  l l re  Provden l  Scheme iPsR)  Unde.
t h s  h e a d .  t h e y  p . y  a  p e r o d c a  c o n t r b u i o n e q l a l l o € 8 % o i r h e

Provdent  Scheme pancpaf ls  who hav .  .o t  tudL,c r  me
regu. ton  e l r remef l  age od  separahf  f ron  sear .e  ma!
qu ida te  the f  en t lLement  by  rneans  o f  a  v / thdrawa se l l cnren l

Fof  par l  c ipants  w ih  ess lhanfveyea6 cont r  bu tory  seru  ce  on
separa lon  payment  o t  a  w hdrawa se( temef t  rs  handa lory

The wthdrawa se l l ieme. l  conss ls  o f the  padcpsn ls  c {n  co i .
t rbu tons  p ius  :  suppcmef te lua  t .  iC% o i iher  o rv . .o . i ib !
tcns fof each year oi conlrbutory sefr c: D er.ess !l I'v. /r.rs
(uP to  d  n rax  mum ot  100rn)

11  Annua l  leave:  s rx  wee is

S la i f  menrbe6 recr !  red  nernatona ly  .nd  l l re  r  deperda i6  ae
enlied to home eale (lrave lrng expeises) every h/o yeats

The UPU pays  l rave l  r !  expenses  be tween 1ne pa .e  o f
resrdence n  the  ccdnt ry  o f  o r ,g rn  ,nd  Befne  fo r  t [e  s t l i l  nembcr
and hs /her  dependen l  spouse and ch  c re f  The same a .p  es
ror  | re  re l l rn  lo rney  lo  ihe  coun l .y  c i  o r is r  upon separ . l ,o .

14 Transport oi baggage and .emoval cosls

T e U , . o  e r  o  d , o o r g e , . " ,  . g
pe.  person)  a fd  unaccompaf  ed  b .gg2ge and pays  lhe  reh .va
cos ts  o i  ho lsehod goods and persona e f fec ls  wth  n  the  weghr
and voume im s  a .d  o lher .e !u la l ron  cond ions

and R!cs  c t  the  in ienato .a  Bureau o i  the  un iversa t  posra
Un:0n.  I  rey  ? re  s r r .  a r  to  rhose o f  t l re  Un i ted  Naro fs  aNo rs
sre .  a  zed age.o€s  rnd  n :y  be  s lnmarzed as  fo lows:

1  Sta ius  and ass isnment  o fs ta f f  menbers

S la f i  n rembeG cJ  the  f te rna tona B l rea !  a re  n ie r .a tona i  c iv
sen:n is  The r  respons b i  ies  a re  no t  na iona bu t  e rcJs i rey
n tc rna t . . .  l y  accep(ng appor . lment  they  pedge | re r ise lves

1o d  s .h : r !e  i re i f  iu .c l rons  and to  regu a te  the  r  co fd ! . t  wnh the
,nierests oi 1.. U. on on y n v ew
Staft nrembers are subJeci to the autnorty ot the Dtrector cenera
v l l )o  f r .y  assgn them.  n  accordance \ ! lh  then qu .  f i ca tons  to
a fy  lunc to i  0  pos la  he  In lehatona Bureau
The :pF.i.lmcNt s ior . ixed term .f three years wirh (he poss

,  i .  6  r d r c 6 .  d s  o .  d  p _  o o

Renun€ra l ron  s  made ! r  o t  the  b !s  c  sarary  the  posr  ad l l s rmen l
rnd. !!rrcrc apir cabie. the a owance ror depen.jent children

3 An^ua l  bas ic  sa la ry  (P  2)

Sa ary  sc ,  e  e l lec lNe i ro rn  1  Ja fuary  2010

Gfade P 2  w i th . lepe id .n rs
nor r  s lep  1  ( ! ! iC82 USU )  lo  s tep  l2  i63  229 USD l

Grade P 2  wr t l rou t  dcp€nddnrs
nom srcp  r  (4 r  037 usD )  lo  s ree  i2  L5a. !67  usD, r

Ne!! staii herbers are appornied ar slep'l

4 Annuar post adj!srfrenr': {p 2)
L a t p , c a b e  n  J u f e  2 0 l 0 )

Cf lde  P 2  w i i l  dependants
f rDm s tep  I  (3  r .706 97  USD' )  ro  s lep  t2  (40  845 93  USD,)

Grade P 2  w i f  ou l  depend:n ls :
nom s iep  l  (2 !  73S 90 USD ) to  s tep  t2  (38  092.68  lSD )

5  A fnua derendency  a l lowances

3 014 chF lo r , jach  dependef t  c i r .a
lvhere  a  s la f f  member  has  a  d .pende. t  ch ld  bur  no  depe.der t
sp .use  the  s .a ry  scae io r  s ta f i  members  wur  depefdanrs  s
app,ed  b l t lhE dependencya owancefor the f  rs tdep€ndent .h i td

A. educat o. granl s p.yab e udcr cerl. n cond tjons lor chr dren
a l ten j  r !  a  schoo or  unvers r ly

7  Assrg fment  g ran i

Fcr l re  s te f imember  30  d .ys  s ! .s ,s tence a to$ance
For  th .  sDors€  a .d  each;ccompan/ng d .pendent  c t ro  : ra f  o '
I t .  .m. ! r t  !a  d  tc  l l re  s ta l l  nember
T l re  da ly  sJbss le .ce  a lowa.ce  io r  Swnzerand rs  .u (en l ,y
383 CHf  J !Ne 2010)

At the v{ tten request oi the sr.fi hember lhe D rccror Gene6
. o r j d d , n o - - . .  I e - . . d , l e . e s

. .  . a - d , o , p , o o . a
i ' .m  i . cohe  t a i  l .  Sw i ze r rnd

Tfs nronih ' r  anro! . i  s  converted n lo Sv/ss f rancs a i  thc of f ic ia  Uf led Natons
payf le. t .  For  n iomaton,  the exchange ra ie n June 2010 v/as j .158 CfF = j  USD'  The posl  adjus lment  vaf  es according to the ra le of  exchange of  the US dol  ar  so
remune.at  on n Sv?iss l rancs.

exchangc ra le lor  the j .o f th o i

as to ensl re the stab r ty  o l  the
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Application for the P 2 post of Strategic planning Special ist, in the Finance and Strategy Directorate
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Other courses or diplomas

Indicate the art ic les or works you have publ ished
(to be sent only at the request of the Internat ional Bureau)

Language ski l ls

Eng ish
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Compute r  sk i l l s

\ ,

Beg in rng  wth  your  p resent  pos t ron .  ndca le  in  rev€rse  ch tunotoacat  o rde fa t the  oos i tons

hed ncudeacdno.a  sh . .1s  fnecessary
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t ha l  yo !  have  he  d  m .knq  suE
Use  a  sepa ra le  ne  l o r  each  pos t

Duties performed in the f ie ld of postal  administrat ion an. l  in other f ietds

Work experience in the f ie ld consideredl

Advafced lntermediate
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E
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l
I

The submi l lng author i ty  cer l f ies lhe authenl ic i iy  of lhe
loregorng

Appl lcanls iami ly  name and f rs l  name l

S gs !na l !c

I  P ease re ief  to  ths Nol ic- .  o fVacancy annexed lo ihe f ter fa i io fa Eurea!  eter  anno! fc  ng rhe ca t ior  app cat ions'  Dl rec ior  General  des gnated operator  et .


